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1. LTToaosxenne 06 apxuse MBJIOV Ne 236 «Jletcxuii can KoOMOHHHPOBAHHOTO BHARY
pa3paboTaHo B COOTBETCTBUM ¢ THMOBBIM NONOKEHHEM 06 apXUBE OPraHH3alINH,
YTBEepIKICHHBIM Npuka3om Pocapxusa or 11.04.2018 r,

1.2. Apxus MBJIOY Ne 236 «JleTckuit cag kombuuupoBaHHoro suaa» (nanee — Apxus J10V) He
ABJACTCH NCTOYHHMKOM KOMILICKTOBAHUA TOCYIaPCTBCHHbBIX (MyHHuMHaJlebIX) dpXHUBOB.

1.3. ApxuB JIOY ocyluecTBisieT XpaHeHHE, KOMILIEKTOBAHHE, YUET M HCIO/Tb30BAHHE
JAOKYMEHTOB [OCTOSIHHOTO XpaHeHH s, J0KyMEHTOB BpeMeHHBIX (cBbitie 10 sieT) cpoxos
XpaHeHUs, B TOM YHCIIE 110 TMIHOMY COCTaBy, 00pa3oBaBLuxcs B aestensHocTi JOY.

1.4 B cBOCH 1€ATEIBHOCTH APXHB PYKOBOACTBYETCS, HOPMATHBHO ~ IPABOBLIMH aKTAMM U
METOIMYECKUMU MaTepranaMH 10 OpraHu3aluy apXuBHOTO Iena U JeN0NpPOn3BO/ICTRY,
OPraHM3alMOHHO — PACTIOPH M TEIbHBIMU TOKYMEHTAMMI CAMOM OPIaHM3ALIAKN ¥ HACTOSLINM
TIOJIOKEHUEM.

1.5 JleATenbHOCTL apXyBa OCYIIECTBANETCS HA OCHOBE TEKYLIEro H MEPCHEKTHBHOTO
TLUTAHWPOBAHMSA, B PEILICHUH BOTIPOCOB CITY)KeOHOMN AESATEIbHOCTH M KOJUIETHAIBHOCTH MIPH HX
00CY)KIeHIH, IEPCOHANIBHON OTBETCTBEHHOCTH 4JIEHOB 3KCIIEPTHOM KOMHICCHH, 33 HaJIJIeXKallee
VCTIONTHEHUE BO3JIOIKEHHBIX HA HUX 00s3aHHOCTEH W OTHEbHbIX NIOpYYeHuit npencenarens
KOMHUCCHH.

1.6.Ipecenarests IKCHEPTHONH KOMUCCHHU U IPYrHe e WIeHbl Ha3HAYAIOTCA U 0CBODOKAAIOTCS
OT BO3J0KEHHbIX 00s13aHHOCTEH NprKkazoM 3asenyioweit JJOV.

1.7.ApX1B BO3rnaBseT MpEACEaaTe b YKCNEPTHOH KOMHCCUH.

1.8.1Ipencenarens 3kecneprHoil KOMHCCHH:

- PYKOBOAWT BCEH JAEATEIBHOCTHIO apxuBa, HCCCT NEPCOHANIBHYHO OTBCTCTBCHHOCTD 3a
CBOCBPEMEHHOE U Ka4E€CTBCHHOE BbITTOJIHEHNUE BO3JI0KEHHBIX HA apXuB 3a/1a4 U (byllll(lll'lﬁ;

- OCYILECTB/IAET B MPEACIAX CBOCH KOMNETCHIIMK PYHKLIMM ynpaBiaeHus (TUTAHMPOBAHE,
OPraHu3aLMs, MOTHBALIMS U KOHTPOJIb ), IPHHUMAET PEIUCHUS, O0A3ATEILHBIE LIS BCEX YWICHOB
KOMHUCCHH,

- pacrpenensier GPyHKIUHOHAIbHbIE 00A3aHHOCTH U OTAE/IbHbIE MOPYYSHUS MY YIeHAMM
IKCMEPTHONH KOMHUCCHH, YCTAHABIMBACT CTENEHb UX OTBETCTBEHHOCTH,



- yUacCTBYET B MEPCIIEKTUBHOM U TEKYILEM TUIAHUPOBAHUU JICATEIILHOCTH apXUBa, a TAKXKE B
MOJITOTOBKE MPHUKA30B, PACHIOPSHKEHUI U MHBIX JOKYMEHTOB, KaCaroIIUXCs BO3JIOKEHUEM Ha
apXxuB 3a/1a4 U (PYHKIUI.

1.9. Ilpencenatens SKCIEPTHON KOMUCCUU UM JIUIO, UCTIOJHSIOIIEE €ro 00A3aHHOCTH, UMEIOT
IIpaBoO MOAINKUCHU JOKYMCHTOB, HAIPABJISAAECMBIX OT UMCHH apXuBa I10 BOIIPpOCaM, BXOAAIIUM B €I0
KOMITETEHITHIO.

1.10. ApxuB OCyIIECTBIISIET CBOIO JAEATEIBHOCTh BO B3aUMOJICHCTBUY C IPYTHUMHU CIyKOaMu U
CTPYKTYPHBIMHU TIOIPA3/ICIICHUSIMI OPTaHNU3alliH, & TAK)KE B TPE/IEIax CBOCH KOMITETCHIIUH CO
CTOPOHHHMH OPTaHU3AIMSMH.

1.11. Hacrosiee nonoxeHune, COCTaB IKCIEPTHOM KOMUCCUU apXUBA YTBEPKIAIOTCS
pykoBoauteneM J[OY.

2. OcHOBHBIE 32]a41 apXHBa

2.1. [Ipuem, yueT u XpaHEHHE TOKYMEHTOB.

2.2. O6ecnieyeHNEe COXPAHHOCTH IOKYMEHTOB, 00€CIIedYeHUE UCTI0IH30BAaHUS IOKYMEHTOB,
XpaHAIIUXCA B apXUBC.

2.3. IloAroToBKa M B COOTBETCTBUH C JIEUCTBYIOIINM 3aKOHOIATEIILCTBOM Iepeiadya JOKYMEHTOB
Ha XpaHEHHE B TOCYJAPCTBEHHBIE apXUBHI.

2.4. IloaroToBka M MpeAcTaBiIeHUE PyKOBOJICTBY HH(DOPMAIIMOHHO-aHATTUTHYECKUX MaTepUAJIOB
0 COCTOSIHUU U MEPCHEKTUBAX Pa3BUTHSI ApPXUBHOTO Jieja B OpraHu3alnu.

2.5. CoBeplieHCTBOBAHKME U BHEAPEHUE HOBBIX METO/I0B OpraHU3aly paboThl, B TOM YHCIIE Ha
OCHOBE UCIOJIb30BaHUS COBPEMEHHBIX MHPOPMAIIMOHHBIX TEXHOJOTUH.

2.6. YuacTHe B npejeniax CBOei KOMIIETEHIIMY B IOJITOTOBKE U MUCIIOJIHEHUH YITPABICHYECKUX
pewennit pykoojctea JJOVY.

2.7. Pemenue WHBIX 3aaa4 B COOTBETCTBHHU C LCIISAMU OpraHu3alu.

3.0cHoBHbBIE QYHKIIMU AapXHUBa

3.1. HHaHI/IpOBaHI/IC, opraHusanust 1 KOHTPOJIb ACATCIBHOCTHU OpraHu3alu U €€ CTPYKTYPHBIX
HO,Z[paSI[CJ'ICHI/Iﬁ B o0J1acTu APXUBHOI'O ACJIA.

3.2. HpI/ICM, peructpanusd, cucreMaru3anuda U XpaHCHHUE JOKYMCHTOB B COOTBETCTBUU C
YCTAHOBJICHHBIM ITOPSAKOM.

3.3. ObecnieueHne NCNOIb30BaHUS JOKYMEHTOB, XpaHAIIUXCS B apXxuBe (MH(GOpMUpOBaHUE
PYKOBOJICTBA M COTPYIHUKOB OPTraHU3alllU O COCTaBE U COJIEP’KaHNU JOKYMEHTOB apXUBa,
BbIJ[a4a B YCTAHOBJICHHOM IOPSIKE JIENI, JOKYMEHTOB WJIM UX KON, HCIIOJHEHUE 3aIIPOCOB
IOPUJIMYECKUX U (PU3NYECKUX JIHII, YIEeT UCTIOIb30BAHUS JOKYMEHTOB, XPaHSILUXCS B ApXUBE).

3.4. q)OpMI/IpOBaHI/IC CIIPpaBOYHOIO aIlirapara, 06nerqa101uer0 Y4E€T U UCIIOJIb30BAHUC aPXUBHBIX
HAOKYMCHTOB.

3.5. KOHTpOJ'IB 34 CBOCBPCMCHHBIM TIOCTYIINICHUEM B apXUB 3dKOHYCHHBIX JICIIOIIPONU3BOACTBOM
AOKYMCHTOB.



3.6. CocTaBnieHre U MpeICTaBIEHUE TOJJOBBIX OMUCEH JeJ IIOCTOSHHOTO XPaHEHUS | T10
JMYHOMY COCTaBY Ha paCCMOTPEHHUE IKCIIEPTHBIX KOMUCCUI OpraHU3allii U COOTBETCTBYIOIIETO
roCyJapCTBEHHOI'O apXUBa.

3.7. YuacTtue B paboTe 3KCIIepPTHOM KOMUCCHUN OpraHU3aliy, SKCIIEPTHU3a EHHOCTH apXHUBHBIX
JOKYMEHTOB, (JOPMUPOBAHUE TOKYMEHTOB B JI€J1a IOCTOSIHHOI'O U BPEMEHHOTO XPaHEHMSI.

3.8. CocraBnieHne onmceit e A nepeiaun JOKYMEHTOB Ha XpaHEHUE B TOCYIapCTBEHHBIE
apXMBBbl, aKTOB 00 YHUUTOXEHUU JOKYMEHTOB, CPOKH, XPAHEHUSI KOTOPBIX UCTEKIIU.

3.9. KoHTpoms 3a pU3HUECKUM COCTOSTHHEM JIOKYyMEHTOB, CBOEBPEMEHHOCTBIO UX
BOCCTAHOBJICHHSI, COOJIFOJICHHEM B TIOMEIIEHUSIX apXHUBA YCIOBHIA, HEOOXOMMBIX IS
o0ecreyeHns COXpaHHOCTHU JIOKYMEHTOB.

3.10. CocraBieHne ycTaHOBIIEHHON OTYETHOCTH, YUET BBIAYN apPXUBHBIX CIIPABOK U JIEIT,
€KEroJHOE MPEICTABICHUE B COOTBETCTBYIOIINI FOCY/IapCTBEHHBINA ApXUB CBEJCHUI O COCTaBE
1 00beMe JIOKYMEHTOB TI0 YCTaHOBJIEHHOH (hopMe.

3.11. Yuactue B pa3paboTKe MOJI0KEHUIH U MHCTPYKIIHMM 110 BEACHUIO JIEJIONPOU3BOJICTBA U
OpraHu3aluM apXUBHOIO JEA.

3.12. Yyactue B MpOBEJCHUN MEPOTIPHSITHI TI0 TIOBBIIIEHUIO KBATU(UKAIIMHA PAOOTHUKOB
CIIy’KOBI J1€JIONIPOU3BOJICTBA.

3.13. OcymecTBneHne B mpeesiax CBOeH KOMIIETEHIIMN MHBIX (DYHKIIUH B COOTBETCTBHH C
LEISAMH U 3a/1a4aMU OpPraHnu3aluu.

4. IIpaBa 1 0TBETCTBEHHOCTD
4.1. ApxuB UMe€ET MPaBO:

- MOJIy4aTh MOCTYMHAIOIINE B OPraHU3allli0 JOKYMEHTHI U UHbIe HH(OpMallMOHHBIE MaTepUaIbl
10 CBOEMY MPOQHIIIO JEATEIBHOCTH ISl 03HAKOMJICHHSI, CHCTEMAaTU3UPOBAHHOTO yyeTa U
UCI0JIb30BaHUs B padoTe;

- 3aIpalIMBaTh U MoyydaTh oT pykoBoautens IOV u ee CTpyKTypHBIX MOApa3IeIeHUN
nH(pOpMaLIHI0, HEOOXOTUMYIO JUIS BBIIIOJIHEHUS BO3JIOKEHHBIX HAa HETO 3a/1a4 U (PyHKIHUI;

- BHOCHUTD IMPEAJIONKECHUA [0 COBEPIICHCTBOBAHUIO (bOpM 1 MCTOJJ0B pa60TbI apxuBa U
opraHusaluu B LCJIOM;

- Y4acTBOBATh B COBEIIAHUSX IIPU PACCMOTPEHUH BOIIPOCOB, OTHECEHHBIX K KOMIIETEHIIUU
apxuBa.

- 4.2. OTBETCTBEHHBIN 3a ApXUB HCCCT NEPCOHAIBHYIO OTBETCTBCHHOCTD 34:
- BBIIIOJIHCHUC BO3JIOKCHHBIX HA aPpXHB Q)YHKHI/II‘/‘I H 3a1a4,

- OpraHu3anuvuro pa6OTBI apxuBa, CBOCBPEMCHHOC U KBaJ'II/I(I)I/IL[I/IpOBaHHOC BBITIOJTHCHHUC
IIpHUKAa30B,

paCHOpH)KCHHﬁ, HOpy‘IeHI/Iﬁ BBIICCTOAIICTO PYKOBO/JCTBA, HeﬁCTBYIOHlHX HOPMATHUBHO -
IPaBOBLIX AKTOB IO CBOCMY HpO(l)I/IJ'IIO ACATCIIBHOCTU,

- BCACHHC NJOKYMCHTAIlHUU, HpeHYCMOTpeHHOﬁ Z[eﬁCTBYIOHlHMH HOPMAaTUBHO-IIPAaBOBBIMHA
AOKYMCHTaMM,

- MMPEAOCTAaBJICHHUC B YCTAHOBJICHHOM IMOPAJIKE IlOCTOBCpHOfI CTaTUCTHUYECKON U MHOU
I/IH(I)OpMaI_[I/II/I O ACATCIIbHOCTU apXHBa,

- IF'OTOBHOCTb apXHBa K pa60Te B YCJIOBUSIX ‘-Ipe3BBI‘-IaI>iHLIX CHTyElL[HfI,



- NPEJOCTABJICHUE B YCTAHOBIECHHOM IOPSAJIKE TOCTOBEPHON CTATUCTUYECKON U UHOU
nHGOpPMAIINHY O JACATEIbHOCTH apXUBa;

- TOTOBHOCTb apXHBa K paboTe B YCIIOBUSAX YPE3BbIUANHBIX CUTYAIIUH.
5.3ak/0uuTeIbHBIE MOJT0KEHHU S
5.1. Hacrosiee nonoKeHue BCTYNAeT B CUILy C MOMEHTA €T0 YTBEPKIACHUS PYKOBOIUTEIIEM.

5.2. U3menenus u JOIIOJIHCHH S B HACTOAIICC ITOJIOXKEHHUE BHOCATCA B COOTBETCTBUU C
M3MEHEHHEM TpeOOBaHUM JEHCTBYIONIET0 3aKOHO1aTENbCTBA.

5.3. [Tonoxenne 00 apxuBe ACHCTBYET /10 MPUHATUS HOBOTO [losI0KEHMS.

5.4. Cpok aeiicTBus 10JI0KEHUsI He orpaHuyeH. [lonoxxenne 1eicTByeT 10 IPUHATUS HOBOTO.
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